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ARTICLE 1 - PURPOSE OF AGREEMENT

It is the intent and purpose of the parties hereto that this Agreement shall promote and improve
working conditions between the City of Ontario, Oregon, hereinafter referred to as the "City" and
Ontario Police Association, hereinafter referred to as the "Association or Union", and to set forth
herein rates of pay, hours of work and other terms and conditions of employment to be observed by
the parties hereto.

ARTICLE 2 - RECOGNITION

Section 1. lncluded Positions.
The City recognizes the Association as the sole and exclusive bargaining agent for all regular and
part-time employees, other than those described in Section 3, in the Police Department holding the
positions of: Police Officer (which includes Patrol Officer, Motorcycle Patrol Officer, School
Resource Officeq Detective and Canine Officer), Police Support Specialist, Evidence Technician,
Ordinance Control Officer, and any other employee paid by the City as an employee of the Police
Department who is not a confidential employee as defined by the Oregon PECBA, with respect to
wages, hours and other conditions of employment.

Section 2. Excluded Positions.
The Association and City agree that the classification of Sergeant, Lieutenant, Captain, Police Chiel
and Police Secretary are excluded from the bargaining unit as supervisory and confidential
personnel.

Secffon 3. Part-time Temporary Employees.
Part-time temporary employees hired by the City, to work in classifications represented by the
Association, ftoy work no more than twenty (20) hours in any seven (7)-da1 work week; and will
not be employed by the City in a part-time temporary position for more than five hundred twenty
(520) hours in any twelv e (12) consecutive months. Part-time temporary employees that exceed the
above limitations will automatically become regular part-time employees subject to the terms ofthis
Agreement.

The Citywillprovide writtennotice to the Association ofanypart-timetemporary employee hiredto
do Police Department work.

ARTICLE 3 - EMPLOYEE AND UNION RIGHTS

Section 1. Non-Discrimination.
The provisions of this Agreement shall be applied equally to all employees in the bargaining unit
without discrimination as to age, marital stafus, race, color, sex, creed, religion, national origin,
union affiliation, political affiliation, sexual orientation orhandicap/disability except as provided by
law.
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The Union shall share equally with the City the responsibility for applying the provisions of this
Agreement.

Section 2. Right to Union Association.
Employees shall have the right to form, join and participate in the activities of their own choosing,
for the purpose of representation on matters of employee relations. Employees shall also have the
right to refuse to join orparticipate in the activities of any employee organization. No employee shall
be interfered with, intimidated, restrained, coerced or discriminated against by the City or by any
employee organization because he/she exercises these rights.

Secfion 3, Dues Dduction.
All employees within the bargaining unit shall be required to pay Union dues. The City will begin
deducting Union dues or other deductions beginning with completion of the first full month of
employment and will continue to make the regular deduction until such time as the Union notifies
the City in writing thatthe employee has withdrawn hislhermembership. The aggregate deductions
of all dues payers together with an "itemized reconciliation" which designates members and
nonmembers (Fair Share payers) shall be remitted by electronic funds transfer (EFT) to the Union
designated account, no later than the tenth (10'o) of the month following the month for which the
deductions were made, electronically to an email address provided by the Union. Payroll deductions
for insurance purposes shall be submitted in a separate check.

The "itemized reconciliation" of Union members and the "itemized reconciliation" of Fair Share
payers shall include:

A. A heading indicating the name of the employer, the period covered and whether it is
a reconciliation for dues payers or Fair Share payers;

B. A listing of the dues payers or Fair Share payers:

Name
Base Pay
Dues or Fair Share Amount Paid.

The City agrees to automatically adjust the dues amount or Fair Share payment for employees whose
base salaries increase or decrease during the terrn of this Agreement.

Section 4. Notification of Union Coverage.
When a person is hired in any classification represented by the Union, the City shall notiff him/her
that the Union is his/her recognized bargaining representative.

Secfion 5. Fair Share
Fair Share will be administered as follows:

A. All employees covered by the terrrs and conditions of this Agreement shall either become
members of the Union or make payment in lieu of dues (Fair Share payment) to the Union,
and the City shall notiff all new employees of this requirement at the time of employment.
Fair Share payments shall be deducted from the wages of nonmember employees in
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accordance with ORS 243.650 (10) and 243.666 or the appropriate ORS as hereinafter
codified as Oregon law. The aggregate deduction of all Fair Share payments shall be
remitted together with an itemized statement to the Union no later than the tenth ( 10th) of the
month following the month for which the deductions were made.

B. Bargaining unit members who exercise their right ofnon-membership only when based on a
bona fide religious tenet or teaching of a church or religious body of which such employee is
a member shall pay an amount of money equivalent to regular monthly Union dues to a
nonreligious charity or to another charitable organization mutually agreed upon, in writing,
by the employee and the Union, and such payment shall be remitted to that charity monthly
by the employee and this fact certified, in writing, by the employee to the City and the
Union. Failure to make such payments in two (2) or more consecutive months shall result in
the City resuming payroll withholding of Fair Share payments at the written request of the
Union, including all delinquent payments.

C. Fair Share deductions shall be made after completion of the first full month of the
employee's service. An employee shall have Fair Share deducted from hislher check for each
month or part month he/she works thereafter.

D. The parties shall cooperate in order that any errors and over/under payments in dues
checkoff, withholding orremittance are promptly adjusted. The Union agrees to indemniff,
defend and hold harmless the Citv in its administration of Fair Share and check off
provisions of this Agreement.

Secfion 6. Leaves of Absence.
Upon return from leaves of absence without pay, the City shall reinstate the payroll deduction of
Union dues and/or Fair Share payments.

SectionT. Union-Time (Grievantst.
The aggrieved employee and representative shall be allowed reasonable time offto participate in the
grievance proceedings without loss of pay for the time so spent.

Secfion 8. Union-Time (Bargaining Team).

Three (3) employees appointed by the Union as members of the Union's Collective Bargaining
Committee shall be granted time off with pay to negotiate with the City but shall not receive extra
pay for so doing.

Section 9. Bulletin Boards.
The City will permit a suitable bulletin board to be placed in a convenient place in the work area

used by employees. The Union shall limit its posting of notices and bulletins to such bulletin board.

ARTICLE 4 _ MANAGEMENT RIGHTS

The City shall retain the exclusive right to exercise the customary functions of management,
including but not limited to, directing the activities of the department, determining the levels of
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service and the methods, means and personnel by which the City's operations are to be conducted,
including the introduction of new equipment; the right to hire, layoff, fiansfer, promote and demote;
to discipline or discharge for cause, to determine work schedules and assign work and any other such
rights not specifically abrogated by the terms of this Agreement.

ARTICLE 5 - POLICE DEPARTMENT MANUAL

The City agrees to fumish each employee of the bargaining unit with a current paper copy or
electronic copy ofthe Police Department Manual. In accordance with the PECBA, the Union shall
have the right to meet, consult, and bargain with the City in the formation and modification of
policies of the Police Deparfinent Manual that are mandatory subjects, safety issues, and/or which
have mandatory impacts. Said manual shall be considered as a supplemental document to this
Agreement and by reference is incorporated herein.

ARTICLE 6 _ PROBATIONARY PERIOD

Section 1. Probation.
For employees who are not police officers, an appointrnent shall be made for a probationary period
of one (1) year from their initial date ofhire with the City. This probationary period can be extended
by the Chief if, in his/her opinion, the employee has not satisfactorily completed hislher probation
and if the Association agrees to the probation extension. The probationary period shall be a part of
the examining process to determine the qualifications of the candidate. During this probationary
period, an employee may be discharged without appeal or recourse to the grievance procedure.

For employees who are hired as "lateral" police officers, who are DPSST certified at the time of
their hire or who can be certified by DPSST through the DPSST police officer equivalency academy,
an appointment shall be made for a probationary period of one (1) year from their initial date ofhire
with the City. This probationary period can be extended by the Chief if, in his/her opinion, the
employee has not satisfactorily completed his/her probation and if the Association agrees to the
probation extension. The probationaryperiod shall be apart ofthe examining process to detennine
the qualifications ofthe candidate. During this probationary period" an employee may be discharged
without appeal or recourse to the grievance procedure.

For employees who are hired as police officers, an appoinhnent shall be made for a probationary
period of eighteen (18) months from their initial date ofhire with the City. This probationary period
can be extended by the Chief il in his/her opinion, the employee has not satisfactorily completed
his/herprobation and ifthe Association agrees to the probation extension. The probationary period
shall be apafiofthe examining process to determine the qualifications of the candidate. During this
probationary period, an employee may be discharged without appeal or recourse to the grievance
procedure.

Probationary employees are covered by this Agreement and are represented by the Association but
may be discharged by the City withoutjust cause, during theirprobation, so long as the discharge is
for a lawful reason.
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Section 2. Promotion.
A promotional appointment shall be made for a probationary period of one (1) year. During this
probationary period, if the department head believes the employee is not qualified to hold the
position to which the employee has been appointed, the employee will be retumed to the last position
held. It is not discipline for an employee to be retumed to their previous position in this
circumstance.

ARTICLET - OUTSIDE EMPLOYMENT

Permission to work at outside employment while an employee of the City must be approved in
writing by the Chief of Police. A copy of the Chiefs written approval shall be provided to the
employee and the Association. However, such approval shall not be withheld arbifiarily. In order to
be approved, the outside employment must:

A. be compatible with the employee's City duties;
B. in no way detract from the efficiency of the employee in City duties;
C. in no way be a discredit to City employment; and
D. not take preference over extra duty required by City employment.

If an employee is employed outside the City, and it is deemed by the Chief of Police that such
employment is in violation of one of the four guidelines as set forth above and does so notiff the
employee, in writing, the employee shall be allowed fifteen (15) days in which to terminate such
employment. It is understood that the Chief of Police may at any time revoke permission to hold
outside employment. Any such revocation shall be provided, in writing, to the employee and the
Association.

ARTICLE 8 - DISCIPLINE, DISCHARGE AND SUSPENSION

Section 1. Disciplinary Measures.
Disciplinary action shall be for just cause. Discipline includes the following steps and shall
normally be progressive as outlined below, but the disciplinary process may be entered at any step
depending upon the severity of the incident causing the disciplinary action:

A. Written reprimand;
B. Reduction in pay;
C. Suspension without pay;
D. Demotion;
E. Discharge.

The City shall not impose discipline of a non-probationary employee without appropriate pre-
disciplinary due process procedures. Counseling is not disciplinary in nature.

Verbal counseling: Forms of evaluation or counseling are not discipline. These are less formal
means of resolving issues related to daily operations or conflicts. These forms of counseling may
serve as evidence for future disciplines. They may be maintained in supervisory or evaluation files
to be reviewed and purged, if appropriate, yearly. Nothing in this Article shall be construed to

Ontario Police Department / Ontario Police Association page - 5
Collective Bargaining Agreement 20 I 5-20 I 7



prevent or prohibit the Police Chief or a superior officer from discussing operational matters
informally with employees.

Section 2. Due Process.
Pre-disciplinary "due process" means written notice of the charges and the facts upon which the
charges are based, notice of the maximum range of discipline under consideration, and an
opportunity to meet with the decision maker or his/her designee. If the essential facts which support
the allegations are not described in detail in the written notice, the City shall provide the Association
and the affected employee with all the documents which are relied upon. The employee or the
Association may submit a written rebuttal to an oral or written reprimand which shall be maintained
with the record ofreprimand. If a grievance is filed, documents upon which the City has relied shall
be provided to the Association and the affected employee.

Section 3. Avoidance of Embanassment.
If the Chief of Police or designee has reason to discipline an employee, the Chief of Police or
designee shall make a reasonable effort to impose such discipline in a manner that will not unduly
embarrass the employee before other employees or the general public.

Section 4. Association Representation in lnteruiew and Discipline Process.
The City acknowledges the right of the employee to have, upon request, a representative of the
Association present at meetings with the employee, which could lead to discipline greater than a
verbal reprimand.

Secfion 5, General Procedures.

A. Potential Discipline Situations.
Any employee who will be interviewed at a disciplinary interview concerning an act, which
if proven, could reasonably result in disciplinary action will be afforded the following
safeguards:

1. The employee and the Association will be infonned in writing that a formal investigation
is commencing, at least (48) forty eight hours prior to any disciplinary interview unless
the employee is under investigation for violation of the Controlled Substance Act, or
violations which are punishable as felonies or misdemeanors under law, or if doing so
would jeopardize either the criminal or administrative investigation. The Association or
employee may request an additional 24 hows prior to the interview if necessary. This
written notice will include: the nature of the investigation and the specific allegations,
policies, procedures and/or laws which form the basis for the investigation at that time;
the employee will be afforded the opportunity to consult with an Association
representative; and the employee and the Association will be provided all available
materials the City possesses related to the investigation, unless the City elects to provide
a written statement of essential facts which would support any contemplated basis of
discipline.

When releasing information to the employee and the Association, the City may place
conditions on disclosure ofwitress statemen8 under circumstances where the conditions
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3.

4.

are w:uranted in order to limit risk of claims or aggravation of difficult circumstances in
the work place or in the City's relationship with a victim. In such event, the City and the
Association shall cooperate to meet appropriate investigative and due process needs.

The employee shall be allowed the right to have an Association representative present
dwing the interview. The opportunity to have the Association representative present at
the interview shall not delay the interview more than four (4) hours, except for minor
complaints (incidents for which no more than a verbal warning may result) which may be
handled immediately when a representative is not readily available. However, if in the
course of the interview it appears as if a more serious disciplinary problem has
developed, the employee will be allowed up to four (4) hours to obtain a representative to
be present at the interview.

All interviews shall take place at Deparhent facilities, or elsewhere if mutually agreed,
unless an emergency exists which requires the interview to be conducted elsewhere.

The City shall make a reasonable good faith effort to conduct these interviews during the
employee's regularly scheduled shift, except for emergencies. HoweveE where the Chief
or the Chief s designee is a party to the interview, the City may schedule the interview
outside the employee's regular working hours as long as the appropriate overtime
payments are made to the employee. Where an employee is working on a graveyard
shift, the City will endeavor to conduct the interview contiguously to the employee's
shift, and the appropriate overtime or irregular hours paynents shall be made to the
employee.

The employee will be directed to answer any questions specifically involving the non-
criminal matteds) under investigation and will be afforded all rights and privileges to
which they are entitled under the laws of the State of Oregon or the United States of
America.

The employee shall be entitled to such reasonable interrnissions as may be requested for
personal necessities.

All interviews shall be limited in scope to activities, circumstances, events, conduct or
acts which pertain to the incident which is the subject of the investigation. Nothing in
this section shall prohibit the City from questioning the employee about information
which is developed during the course of the interview.

The City shall tape record the interview and a copy ofthe complete tape of the interview
of the employee shall be firmished, upon request, to the Association. Ifthe interviewed
employee is subsequently disciplined, the recording shall be provided, or if fianscribed
provided by the City, and the employee and the Association shall be provided a copy
thereof.

9. Interviews and investigations shall be concluded without unreasonable delay.

5.

6.

7.
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10. The employee and the Association shall be notified in writing of the results of any
investigation, and for non-criminal investigations, those results must be presented in
writing to the employee and the Association within thirly (30) days from the initial
interview ofthe employee by the City of the basis of discipline. If not, the employee will
be exonerated of all charges. Upon notice, in writing, timelines may be extended for
reasonable discovery purposes.

B. Use of Deadly Force Situations.
Employees involved in the use of deadly force shall be advised oftheirrights to and shall be
allowed to consult with an Association representative or attomey prior to being required to
give an oral or written statement about the use of force. The City shall pay for a debriefing
with a psychologist in cases of officers involved in use of deadly force.

C. Section 5. relatins to General Procedures, shall not apply to a criminal investigation
conducted by another law enforcement agency. This section shall not prevent informal
inquiry following an event which witl be formally investigated in order to ascertain what
occurred to the best ofthe involved offrcer's ability to recall, provided however, that the City
only rely upon the involved officer's formal interview statements for all administrative
purposes. Should an officer reasonably believe the discipline may result from the informal
inquiry, the officer may seek Association representation.

D . P r e- disciplinary heaing/ L ouderm il l.
Prior to any discipline being impose{ the employee, or representative, shall be given the
opportunity to meet with the person imposing discipline and provide additional evidence or
mitigating circumstances related to the action leading to potential discipline. The employer
will provide suffrcient discovery regarding the findings of the investigation, witness
statements and evidence relied upon to this point within a reasonable period prior to the pre-
disciplinary hearing. The employer agrees not to decide on the discipline imposed until after
such meeting.

E. Imposing Discipline.
When an investigation results in discipline: Any employee being disciplined will be given
official written notice of discipline imposed including a surnmary of the facts, the policy
violations or misconduct occurred and an explanation of the discipline imposed.

The employee and Association President or designee, upon request, shall be fumished with a
copy of the reports of the investigation which shall contain all known material facts of the
matter, witness statements, tape recordings, and any other materials relied upon, at no cost.
The employee shall also be furnished with the names of all witnesses and complainants who
shall appear against him or her and/or whose statements shall be used against him or her.

F. Personnel File.
Disciplinary actions may be placed in a personnel file. After three (3) years and absent
continued similar misconduct, an employee may request removal of the discipline from the
personnel file. Prior to placing any document considered'hegativeo'in any employee's
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personnel file, the employee will be givenwrittennotice ofthe documentandmayprovide a
rebuttal for the file.

ARTICLE 9 _ SENIORITY

Section 1. Determination.
Seniority, as used in this Agreement, is determined by the length of an employee's continuous
service with the Police Department since his/her date of hire, regardless sf slanges in classification.
The City will provide the Union with a copy of the seniority list in July of eac[ y"* and shall post

the list in a conspicuous place available to all employees. In the event two (2) ot otore employees
hold equal time in any classification, the City will use the employee's date of employment
application with the City in deciding which employee is to be deemed the senior employie.-

Section 2. Credit for Prior Service for Lateral police Hires

The Chief may hire police officer laterals at a higher step based on prior years of certified service in
Oregon, Washington and Idaho at year for year credit for each full year of service in the other
jurisdiction.

Credit for prior service outside the jurisdictions named above will be at the discretion of the Chief
of Police.

For pay purposes, current employees who change classifications within the bargaining unit will
receive year for year credit for each full year of service with the Ontario police Department

Secfion 3. Job Biddins.
Any job classification within the bargaining unit to be filled by the City shall be posted for bid for a
period of five (5) working days, excluding Saturdays and Sundays. The job opening may also be
publicly advertised at the same time. The bid will state which department has thdob tpening,
qualifications ofthejo-b and the rate ofpay. During this period, all employees within the bargainin!
unit will have the right to bid on the opening. Qualified employees will be selected forine io5
opening on the basis of their seniority and ability, seniority being the governing factor if abilities are
equal. If no qualified employees bid on the job within the above-mentioned time period, the City
may offer the job to any qualified applicant.

ARTICLE 10 - LAYOFF

Section 1. Order of Layoff.
In the event it becomes necessary to lay off employees for any reason, employees shall be laid offin
the inverse order of their seniority in their classification. fne 

-City 
will decide in which classification

it wishes to lay offemployees.
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Section 2. Recall.
Employees shall be recalled from layoff in their classification according to their seniority in that
classification until twenty-four (24) months from the layoffdate. No new employees, temporary
employees, or non-regular employees shall be hired in one of the classifications affected by layoff
until all employees in that classification on layoff status desiring to retum to work have been
recalled.

Secfion 3. Bumping Risht"s-
The employee may demote to the lowest seniority credit position in any classification for which
he/she is qualified within the department. An employee who demotes shall remain at the same years
of service salary step within their new classification.

Section 4. Notice Of Transfer to Another Asency.
Inthe event City Council is presented or receives a resolution to transfer bargaining unit work to a
different government entity, absent exigent circumstances, the City shall notice OPA, in writing,
within five (5) days. The City acknowledges the right of OPA to demand to bargain the impact of
the transfers and, if such demand to bargain is timely made, the City agrees to bargain the impact
prior to transfer and under ORS 243.698, and/or as applicable pursuant to ORS 236.605 and ORS
Chapter 190.

ARTICLE 11_ ARTICLE 1{ - HOURS OF WORK

Section 1. Work week
A. A normal work week shall consist of either forty (40) hours in seven (7) work days,

including regularly scheduled work days and regularly scheduled days off based on a fifty-
two (52)-week year (i.e., a work month will averag e I73 .33 hours); or thirty-seven and one-
half (37 %) hours in seven (7) work days, including regularly scheduled work days and
regularly scheduled days off, based on a fifty-two (52)-week year (i.e., a work month will
average 173.33 hours).

B. The intent of Article I l, Section l, is for the definition of the work week. It shall be
understood that for the purpose of shift work that the start of a new work week is Friday at 7
A.M. to coincide with the start of the new work shift.

Section 2. Work shift
A normal work shift will consist of ten (10) consecutive hours per day on the basis of a four (4)-day
work week, or a nonnal work shift shall consist of twelve and one-halt (I2 y) consecutive hours per
work day on the basis of a three (3)-day work week. However, The Patrol Division will be divided
into two (2) teams with the Patrol Division teams work schedules set forth below.

For part-time employees, a nonnal work shift shall be the length of their regularly scheduled hours
as posted on the work schedule. A part time employee's posted normal work shift will not exceed
ten (10) hours.
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Secfion 3. Work day.
A nonnal work day will consist of twenty-four (24) consecutive hours starting with the
beginning of an employee's regularly scheduled work shift.

Section 4. Work schedule.
By December 1 of each calendaryear, forthe upcoming calendaryear, the Police Department shall
post an annual work schedule for employees that work shift work showing an employee's regularly
scheduled work days, regularly scheduled days off, and regular work shift including regular start and
stop times.

Section 5. Patrol Teams.

A. Each patrol team will rotate on the work schedule as a patrol team. Individual work shifts
will be assigned by the City;

B. Team Hours: Monday through Thursday, four (4) work shifts often (10) consecutive hours
(a- 10s) each; and Friday through Sunday, three (3) work shifts of twelve and one-half (12 yr)
consecutive hours each (3-12 %s). Teamrotation will be every twenty-eight (28) days;

C. The patrol team working the twelve and one-halt (12 Yz) hov work shifts will have an
additional ten (10) hours of work time scheduled by the City during each twenty-eight (2S)-
day work period in which the twelve and one-halt (I2 y) work shiffs are worked. This
additional ten (10) hours of work time will be scheduled by management for the purpose of
training, travel, schooling, special department projects, traffic enforcement, etc. The
scheduling of this additional ten (10) hours of work time will be scheduled in one (l) block
of time andwill be done in such amanneras to minimize the inconvenience tothe officer on
his days off; and

D. In regards to Article 12, Section 5 "Overtime" as set forth in this Agreement, both parties
agree that no "shift flex" will be allowed to be used for the pafiol team employees assigned
to work the twelve and one-half (I2%) hour work shifts. Any hours worked in excess of the
twelve and one-half hour (l2yr) work shift and the ten (10) hour work shifts will be paid as
overtime at the employee's regular overtime rate ofpay. All other aspects ofpaid overtime,
as set forth in Article 12 of this Agreement, shall remain the same. (Clarification: The ten
(10) additional work shift hours will not be used by an employee or the City to replace hours
that would normally be paid to an employee as overtime.)

E. The following work shifts may be assigned for employees in special assignments:

1. Investigations/I)etectives: Eight (8) consecutive hours per work day on the
basis of a five (5)-day work week, ten (10) consecutive hours per work day on
the basis of a four (4)-day work week, or twelve and one-hal t (I2 yr) consecutive
hours per work day on the basis of a three (3) day work week, with ten (10)
additional hours to be scheduled based upon mutual agreement of the parties
during the applicable twenty-eight (28)-day work period.
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2. School Resource Oflicers: Eight (8) consecutive hours per work day on the
basis of a five (5)-day work week, or ten ( I 0) consecutive hours per work day on
the basis of a four (4)-day work week, or twelve and one-half (12 %)consecutive
hours per work day on the basis of a three (3)-day work week, with ten (10)
additional hours to be scheduled based upon mutual agreement of the parties
during the applicable twenty-eight (28)-day work period. When an SRO is
assigned to a patrol team, the SRO will work the same hours as the patrol team
schedule.

3. Ordinance Enforcement: Either eight (8) consecutive hours per work day on
the basis of a five (5)-day work week, or ten ( I 0) consecutive hours per work day
on the basis of a four (a)-day work week.

Secfion 6. Exceptions
Th9 Rarties may agree by written memorandum of agreement (MOA) to alternate work shifts for
individuals in special assignments.

S*tion 7. Rest Periods and Meal Breaks

A. Rest Periods. Employees are entitled to trvo (2) frfteen (15)-minute paid rest periods during
each ten (10)-how work shift; any work shift over ten (10) hours teqrrires a third 13'd; nfteei
( 1 5)-minute paid rest period. Each paid rest period is scheduled at oi near the middle of each
employee's half shift. All employees are required to follow City policies during such paid
rest periods. Paid rest periods shall not interfere with or be detrimental to public safetyand
employees shall remain subject to call during each paid rest period.

B. Meals. Swom Officers have a compensated meal break of thirty (30) minutes during each
work shift and employees shall remain subject to call during each meal break. Coniistent
with operating requirements, meal breaks are scheduled at oi about the middle of the work
shift. Non-sworn employees working 6 or more hours per day will be provided a 30 minute
'npaid meal break.

ARTICLE 12 - OVERTIME

Section 1. Overtime Rate.
Employees covered by this Agreement shall be compensated at the rate of one and one-halt (l%)
times the employee's hourly rate of pay for all hours worked in excess of a normal work shift oi
work day as defined in Article l l "Hours of Work", or for all hours of work performed by an
employee on their regularly scheduled day off.

Section 2. Prior Approvat.
Overtime compensation shall be paid based upon overtime work performed by an employee.
However, the parties agree that, except in an emergency situation, no overtime should be woiked
without prior approval of a supervisor. An employee who works overtime without prior approval of
a supervisor will be paid by the City for the overtime worked" but may be subject to discipline for
failure to obtain approval of a supervisor prior to working the overtime.
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Secfion 3. Rounding.
Overtime shall be rounded up to the next nearest quarter (1/4) hour for actual time worked except as
specified in Section 4 and, Section 5 of this Article.

Section 4. Call-Back
Call-back will be compensated as follows:

A. An employee recalled or called back for work after completion of his/her regular work shift
but within his4rer normal workday shall be compensated at the employee's regular overtime
rate of pay for a minimum of two (2) hours.

B. An employee recalled or called-back for work on a day that the employee is not normally
scheduled to work or is on approved leave, shall receive not less than four (4) hours overtime
pay at one and one-half ( 1 %) times hisArer regular rate of pay.

C. For purposes of Section 4(a) and 4(b) above, a work day shall be defined as a twenty-four
(24)-hour period of time that begins when an employee reports to work at the beginning of
their regularly scheduled work shift.

Secfion 5. Shift-Flex.
The City shall have trvo (2) hours scheduling flexibility at the discretion of management during an
employee's work week without the schedule adjustment being subject to the provision of callbacl or
recall. tn addition, the City may have four (a) hours of scheduling flexibility if scheduled and posted
on the shift schedule with actual notice in writing to the employee, or with mutual conseniof the
City and the employee, a flex shift may be scheduled within t'wo (2) weeks of the flex shift.

Secfion 6. Holidav Overtime.
Overtime worked on aholiday (as defined in Article 15 "Holidays") will be paid at the rate of one
and one-half (l %) times the employee's holiday rate of hourly pay.

Section 7. Mandatoru Overtime Scheduling.
Mandatory overtime needed to cover a shift for which the scheduled employee notified the police
Chief or his designee at least two (2) weeks in advance that he/she will be absent will be posted. If
no employee volunteers then overtime will be distributed as equally as possible. To ensure that
mandated overtime is distributed equally, the City and the Association shalljointly maintain a list of
employees that have been offered mandated overtime work and/or been mandatedto work overtime.
This list shall be posted upon the Association bulletin board and updated each time mandated
overtime is required. With regard to maintenance of this list, an employee who is offered and rejects
mandatory overtime will be treated the same as an employee who accepted and worked mandatory
overtime.

Section 8. Overtime Opportunities.
Overtime opportunities shall be offered to all employees qualified to work the overtime opportunity,
on a rotating basis, using a list of all qualified employees based on the employee's date of hire with
the Ontario Police Department. With regard to maintenance of this list, an employee who is offered
and rejects overtime will be treated the same as an employee who accepted and worked overtime.
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(see Appendix "8", MOU dated 1I-30-10)

ARTICLE 13 - WAGES

All employees covered by this Agreement shall be paid in accordance with "schedule A" attached
hereto and subject to the following wage adjustments:

Section 1. Wage Adjustmenb

Effective upon execution orJuly l,20l5,the later, the wage scale will be increasedby 3.O%across
the board.

Effective July l, 2016, the wage scale will be increasedby 2% across the board.

Effective January I,2017, the wage scale will be increasedby 2% across the board.

Effective July l, 2017, the wage scale will be increasedby 25% across the board.

Effective December 3 1,2017 ,the wage scale will be increase dby 0.5%(one-half) across the board.

Section 2. Salaries for New Positions.
The City may create new bargaining unit positions and may establish an interim rate ofpay for such
positions. The City will negotiate a regular rate of pay for any new bargaining unit positions with
the Union. If the parties are unable to agree on a permanent rate of pay for a new bargaining unit
position, the parties will use the ORS 243.698 et seq., mid-term PECBA bargaining process to
resolve the matter. If the Union seeks resolution through interest arbitratioq the City may proceed
with the new hire which shall be subject to the final determination of the arbitration.

Secfion 3. DPSSI lncenfive.
Employees in classifications subject to certification by the Oregon Department of Public Safety
standards and Training (DPssr) shall receive certification pay as follows:

A. Upon submittal of evidence to the City that said employee has received DPSST Intermediate
certification: three percent (3%o) over and above base monthly salary; or

B. Upon submittal of evidence to the City that said employee has received DPSST Advanced
Certification: six percent (6%) over and above base monthly salary.

C. DPSST incentives are not cumulative.

Employees shall be required to continuously maintain certification in order to receive said pay. The
City shall provide the necessary training to each employee so that each employee certified by
DPSST may maintain their DPSST certification on an annual basis.
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Section 4. Bilingual Premium.
A premium of five percent (5%) of the employee's base salary shall be paid for fluency in Spanish.
Fluency shall be determined with a test or other certification process acceptable to the City and to the
District Attomey.

Secfion 5. FTO Incentive.
The City may, on a weekly basis, designate up to three (3) officers to serve as Field Training
Officers (FTO) for that week. In exchange for that designation, each officer so designated will
receive a five percent (5%) incentive added to their base wage for each week that they are designated
as an FTO. This designation and incentive shall also apply to any employee of the Police
Department designated as a trainer/coach for a probationary employee. In the event another Offrcer
needs to cover the assigned FTO for a shift, the covering Officer will be paid an additional 5o/o (five
percent) of base hourly wage for the hours worked as assigned.

Section 7. Canine Officer.
A premium of five percent (5%) of the employee's base salary shall be paid for an officer assigned
to be the Canine Officer.

In addition, the City will pay the reasonable expenses for food, care, upkeep, and forveterinary care
for the City's dog. The Canine Officer shall also be provided a marked police vehicle for the normal
and route transport of the City's dog to and from work and for Canine Offrcer/police dog service
work.

In each 28-day FLSA work period, Canine Officers shall be granted sixteen (16) hours of release
time as compensation for the time it is necessary for the Canine Officer to care for, groom, feed, and
maintain the canine during off-duty hours. The Canine Officer will use hislher best effort to
schedule this release time at least seven (7) calendar days in advance. Release time must be
scheduled and used by the Canine Officer during the 28-day FLSA work period in which it is
accrued. Release time will normally be scheduled to coincide with the beginning or end of a Canine
Officer's normal work shift.

Canine Officers are to record actual time spent on the above activities during each pay period and
provide that record to the Employer each pay period. Any such non-regular duty work in excess of
the paid release time shall require advance written approval from the Chief or his/her designee.

The release time shall include time necessary for the Canine Officer to care for, groom, feed, and
maintain the canine on days off, vacation, and holidays when the Canine Officer has the canine in
his/trer possession. The Canine Officer will thus be entitled to the same paid release time for canine
care purposes during a scheduled vacation or holiday when the Canine Officer has the canine in
his/her possession.

Hours worked in law enforcement activities by Canine Oflicers during hours scheduled as paid
release time or outside of their regularly scheduled normal work shift shall be compensated at one
and one-half (1.5) times the Canine Officer's regular rate of pay.

The parties have reviewed the hours of work actually spent and reasonably required for Canine
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Ofhcers to care for the canine outside normal duty hours and agree that those hours approximate the
hours of release time granted. However, it is understood that compensation for canine maintenance
work performed by Canine Officers outside the regular duty assignment may calculate to be a lesser
hourly rate than the Officer's regular pay rate.

The above release time is in addition to the Specialty Pay received by Canine Officers as provided in
this Agreement.

Secfion 8. Payment Upon Emplovment Termination.
A regular employee terminating employment (voluntary, involuntary, retirement, layoff) with the
City will be paid any earned and unpaid wages then due plus any accumulated and unused vacation
pay to which the employee is entitled. Payment will be made in accordance with the requirements of
Oregon Law.

Secfion 9. Lonsevity.

The City recognizes the value and contributions of employees with extended years of service.
Effective January I,2016, employees with 20 years (240 months) of continuous service with the
city, the employee will receive a longevity incentive of 3yobase monthly pay.

ARTICLE 14 _ WORKING OUT OF CLASSIFICATION

When an employee is assigned for a limited period to perform the duties of a position at a higher
level classification for more than fifteen (15) consecutive calendar days, the employee shall be paid
at what would be the next higher salary step from the first day of the assignment for the full period
of the assignment.

ARTICLE 15 - HOLIDAYS

Section 1. Holidays
The following days shall be recognized by the city as official holidays:

l) New Year's Day - January I
2) Martin Luther Kog, Jr. Day
3) Presidents'Day (3'o Monday in February)
4) Memorial Day (last Monday in May)
5) Independence Day July 4
6) Labor Day (1" Monday in September)
7) Veterans' Day-November ll
8) Thanksgiving Day
9) Day after Thanksgiving Day
10) Christnas Day
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Section 2. Holidav Pay.
Any employee who works on one ofthe above holidayswillbepaid double time (2x) the employee's
regular hourly rate of pay for any hours the employee actually worked on that holiday. The time
span of a designated holiday shall be a twenty-four (24)-hour period of time from 12:01 a.m. to
11:59 p.m.

ARTICLE 16 - VACATIONS

Section 1. Accrual.
Paid vacation time for fulllimgemployees shall accrue at the following rates per year:

I month through 71 months of employment (1 - 6 years) 90 hours per year

72 months through 143 months of emplolmrent (6 - 12 years) 130 hours per year

144 months througb 203 months of employment (12 - l7 years) 170 hours per year

204 months through 263 months of employment (17 -22years) 210 hours per year.

264 months or more of employment (More than22 years) 228 hours per year
(19 hours per month)

An employee who has not completed hislher probationary period is not eligible to take vacation
unless approved in writing by the supervisor and will not be paid for accrued vacation if the
employee does notsatisfactorily complete the probationaryperiodpriorto employment termination.

Section 2. Maximum Accumulation.
An employee can carry a maximum accumulation of vacation of nvo (2) times the annual rate
(example: a five (5)-year employee could have a maximum amount of vacation of one hundred
eighty (180) hows). Ongoing vacation accruals are forfeited once this maximum is reached.

Secfion 3. Vacation Buyback
Employees who earn eighty (80) hours or more of vacation annually shall have the option of
receiving forty (40) hours of pay in lieu of up to one (1) week's vacation: (a) if the payls taken
concurrently with a week of vacation, or (b) if taken as pay in the November paycheck. This option
may be taken once per year, but only if adequate vacation has been accrued to provide foi said
option.

Employees who earn one hundred twenty (120) hours or more of vacation annually shall also have
the option of taking an additional forty (40) hours of vacation in pay following the same rules above.
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ARTICLE 17 - LEAVES

Section 1. Sick Leave

A. Accrual. For the sole purpose of providing financial security to employees and their
families, all permanent full time employees and all probationary employees with three (3)
months' service are allowed sick leave for non-occupational disability with full pay. An
employee shall earn twenty (20) hours per month during the first year of service and ten (10)
hours per month thereafter up to a maximum of twelve hundred and eighty (1280) tro,r.s. fi
an employee, because of catastrophic illness, injury, or a serious health care condition as
defined by OFLA/FMLA, has exhausted hisArer accumulated sick leave and requests, in
writing, an extension of sick leave, the written request shall be submitted to itre iity
Manager for written approval by the City Manager of an extension not to exceed a maximum
of one hundred sixty (160) hours. Unused accumulated sick leave during a calendar year
shall be carried to the credit of the employee the next year, provided that such accumulation
does not at any time exceed twelve hundred and eighty (12g0) hours.

B. Use and Verification. Sick leave is provided as an insurance against an employee's illness
and inability to work; in no sense is it a right which the employee can ur" fo, uny purpor.
other than actual illness or accident causing personal disability, Lxcept as otherwise irquirrO
by law- An employee may use sick leave for OFLA, FMLA, intigration with woikers,
compensation leave absences due to personal or dependent injury ot illtr"rs and health care
provider (HCP) appointments. Abuse of this privilege shall be cause for dismissal. The
Chief of Police or Human Resources Manager may require an HCP certification of illness or
fitness for duty for any sick leave.

C. Temporary Employees. Temporary employees will not eann paid sick leave accruals during
the first three (3) month of employment.

Section 2. Leave of Absence
A non-probationaryemployee may be granted leave of absence without pay when the work of the
department will not be handicapped by this absence. Requests for such 1"u1r", must be in writing
and must establish reasonable justification for the approval by the department head or City Manageri
Leaves of absence up to two (2) weeks without pay may be granted by the department head. Leaves
of absence for longer than two (2) weeks must be upprou"d by the iity M*ug.r.

Secfion 3. Jury Duty.
When an employee is called forjury duty as acitizenduring a regularly schedule work shift, he/she
will be paid hislher regular salary and tum over to the City anylury duty pay received, excluding
mileage reimbursement.

Section 4. Militaru Leave.
Military leave will be granted in accordance with the Uniformed Services Employment and
Reemployment Rights Act (USERRA). Advanced written notice using the Leave Request form is
required unless military necessity prevents this.
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Secfion 5. Compassionate Leave.
If a employee must lose work because of a death in the immediate family (spouse, child, parent,
brother, sister, parent of present living spouse and/or grandparents of employee and present living
spouse, Registered domestic partner) an employee shall be excused, without loss of pay, for up to a
maximum of three (3) shifts (and receive his/her normal rate of pay. A brother-inJaw or sister-in-
law shall be considered a member of the immediate family of an employee for purposes of
compassionate leave at the discretion of the Police Chief. An additional shift may be granted if
extensive travel is involved. If an employee must lose work due to hislher service as a pallbearer,
he/she shall be reimbursed for such lost work at the employee's straight-time hourly rate up to a
maximum of four (4) hours pay. Leaves provided under OFLA :ue concurrent to leaves provided in
this section.

Secfion 6. Conferences and Conventione
Decisions conceming attendance at conferences, conventions or other meetings at City expense will
be made by the department head with the approval of the City Manager. Members of professional
societies will be permitted to attend meetings of their society when such attendance is considered to
be in the best interest of the City.

Section 7. MaterniU, Parental and Family Leave.
Family leave and medical leave will be granted in accordance with federal (FMLA) and state
(OFLA) law and as provided in the City personnel policy manual.

ARTICLE 18 - INSURANCE BENEFITS

Section 1. Health lnsurance.
Employees are eligible for insurance on the first of the month following their date of hire.
Eligibility is subject to the terms of the insurance carier. Bargaining note: Effective July l, 2015,
the insurance carrier will not provide benefits to domestic partners exceptfor Registered Domestic
Partners under ORS 106.300 et seq.

The City will provide full-time employees and their dependents CIS HDHP-2 plan with HSA,
including prescription (RX) and Alternative Care, herein referred to as "HDHP" plao. A summary
of the HDHP plan is attached as Appendix "C." For the purposes of this Article, full time is
considered working 30 hours or more per week.

On January 1,2016, the City will provide full-time employees and their dependents CIS CO-
PAY B, with RX, Vision VSP l, Alternative Care Chiropractic and Hearing Aid rider.

Section 2. Vision Care.

Effective January L,2015, and for the term of the Agreement, the City shall provide all full time
employees CIS Vision Plan -VSP. A summary of the CIS Vision plan -VSP benefits and design are
attached as Appendix "C"
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Sectron 3. Retiree Medical.
pursuant to State and Federal Laws, the City offers retired employees access to continuation of

plan benefits as provided by the carrier. The retired employee is responsible for all associated

costs and premiums.

Section 4. Section 125 Cafeteria Plan.

The City will provide employees the opporhmity to participate in an Internal Revenue Service,

Section 125, cafeteria plan as allowed by IRS regulations'

Sectfon 5. Life lnsurance.
For the term of this Agreement, the City shall furnish to each employee $20,000.00 of term life

insurance coverage. Ri ttre employee's expense, the employee may upgrade the life insurance

coverage amount subject to the provider's conditions'

Secfion 6. On'the'Job lniury lnsurance.

All employees are covered for accidents on the job under Workers' Compensation. When an

employee must take time off by reason of an occupational disability, he/she will receive

compensation from Workers' Compensation.

In addition, at the employee's option, the employee shall have the ability to receive the difference

between the loss-time benefit compensation and his/her net regular salary after taxes, one-half of

which shall be paid by the city an-d the half charged to the employee's accrued sick leave and/or

vacation.

Section 7. lnsurance ReoPener.

In the event a currently offered health, dental, or vision plan is no longer available, the parties agree

to reopen for bargaining in regard to the eliminated plan(s)'

Section 8.

The City agrees to provide one million dollars ($1,000,000) on-the-job personal liability insurance at

no cost to the emPloYee.

Secfion 9, Employee Premium Contribution.

The City will pay the full premiums ( 1 00%) for health, dental and vision insurance, as referenced in

Sections l, 2 ind3 for the CIS HDHP plan up to December 3 1 , 2015 . The City will pay premiums

( 100%) foi health, dental and vision insurance, as referenced in Sections 1, 2 and 3 for CIS CO-PAY

B.

Section 10. Health Savings AccounUOllher-

1) For employees who do not have a choice to participate in an HSA account because of
coverage under Medicare, TricareA/A or Indian Health Services, the City will make

available a comparable benefit, subject to IRS and plan regulations.

part-Time Employees. part-time employees shall not be eligible for any health insurance coverage'
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Section 11, Additional Coverase.

The Association will insure that all eligible members of the ontario Police Department are enrolled

as participants for benefits and coverage provided by the LegalDefense Fund of the Peace officers

Research Association of California (pOnaq. Ehgible members include all sworn members regular

police offrcers and reserve officers, including police supervisors and command level police

executives who are sworn Oregon police officers, as well as non-sworn public safety employees

(including Dispatchers and Code Enforcement) as defined in the Summary Plan Description of the

PORAC legal Defense Fund.

During the first calendar week of December, March, June and September of each year, the City and

Association shall cooperate to ascertain the amount due to PORAC by reason of participants'

enrollment coverage oipt* II relating to services and representation in civil and criminal actions.

The City shall payihe Association the full amount of such costs during the first half of such months

in order to enable the Association to remit full costs to PORAC on or before the due dates of

December 31, March 31, June 30 and September 30'

Exclusively for the purpose of representation of reserve officers in regards to civil and criminal

issues thatLrise in the context of critical incidents (such as but not limited to use of force incidents),

reserve officers shall be special members ofthe Association. The City shall remit periodically t9 the

Association funds n.."r*ty for pORAC Legal Defense Fund (Plan II) participation provided for in

this Agreement.

The Association agrees to hold the City harmless for any failure on behalf of the Association to pay

adequate amounts to PORAC for coverage after payment is paid by the City to the Association'

ARTICLE 19 - RETIREMENT

Section 1. PERS Membershin
The City agrees to continue to participate in the Public Employees Retirement System (PERS) and

the Oregon Public Service Retirement Program (OPSRP) or its successor'

Section 2. PERS PickuP.

The City will pick up the employee's contribution to the Individual Account Program (IAP) and/or

Oregon public Empioyees Retirement System, as lawfully_ appropriate, upon completion of six (6)

fu1l-months of emptoyment. The City shall comply with the various provisions of the Oregon

Revised Statutes regarding salary, final average salary and pick up of employee contributions.

ARTICLE20 - UNIFORMS

Section 1. lssuance and Cleaning.

All uniforms and equipment as required by the City shall be provided by the City. Uniform cleaning

shall be paid by ttre iity, up to two (2) cleanings per week, per employee. Certain circumstances

-uy ,.qrrir" cleanings in excess of this limit, but shall be approved by the Chief of Police or his/her

designee.
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Section 2. Replacement
When a uniform is returned to the City because of wear, size or damage, it shall be replaced as soon

as possible.

Secfion 3. Court Appearancee
An officer on overtime for court appearance shall be in uniform regardless of the court involved.

Section 4. Clothing Allowance.
Detectives, except narcotics task force investigators, assigned and required to wear civilian clothes

which meet a deparbnent standard on duty shall be reimbursed each December 1, based on receipts

for slacks, coats, dress shirts and ties wom on their plain clothes assignment, in an amount not to

exceed two hundred dollars ($200) per year.

Secfion 5. Uniform and Boot Allowance.

The City agrees to provide swom officers and the ordinance officers with uniforms and boots and

replace when necessary.

ARTICLE 21_ MILEAGE AND LODGING

The parties agree to rely on the City's Financial Policies, Travel and Expense, 1.10. In the event

the City contemplates a change in policy, the City will provide notice of change and opportunity

to request to bargain under ORS 243.698.

ARTICLE 22 _ PERSONNEL FILE

Section 1. Employee Access
Each employee shall have the right to review the contents of his/her own personnel file. At his/her

option, he/she may request to be accompanied by a Union representative of hislher choosing- A
Union representative may also have access to, right of review and copies of the materials in an

employee's personnel file when the materials requested by the Union representative have a direct,

probable or relevant connection to an ongoing PECBA matter between the City, the Union and/or the

Lmployee. No material in the personnel file shall be altered, removed or in any other way changed

by an employee and/or a Union representative who is reviewing the files. A City representative may

choose to be present during review.

Section 2. Access of Ofhers.

Access to a staff member's personnel file shall be limited to only the individual employee involved

and/or his/her designated representative, such supervisors and administrators of the City who are

assigned to review or place materials therein and such clerical personnel whose duty it is to maintain

personnel files, provided such access does not conflict with the provisions of ORS 192.501-505.

Access to files shall also be granted to agencies granted that privilege by federal and state laws.
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Any time the employee's personnel file or a copy of that file leaves the control of the City, the

.-ploy". will be noiified, in writing, at least three (3) business days prior t-o the release. Routine

.eleases to the City Attomey or District Attorney of certification records (intoxilyzer, radar) will not

require written notification to the employee.

Secfion 3. Adverse Entries.

No information reflecting critically upon an employee shall be placed in the employee's personnel

files that does not bearthJsignature of tne employee, except notice of discharge. The employee shall

be required to sign material 6 be placed in his/her personnel files provided the following disclaimer

is attached:

"Employee's signature confirms only that the supervisor has

discussed and given a copy of the material to the employee. The

employee's signature does not indicate agreement or disagteement

with the contents of this material'"

If an employee is not available within five (5) working dayl to sign the material, the City may place

the material in the files provided a statem.ni hur been Jigned by two (2) management representatives

and a copy of the document was mailed to the employee and the Association President at their

addresses ofrecord.

Section 4. Removal of Certain Discipline

Letters of caution, consultation, waming, admonishment and reprimand shall be considered

temporary and snail be removed no laterliran three (3) years after they have been placed in the

employee,s personnel file unless required by state law to be held longer- If a subsequent disciplinary

u.tiorr(9 of a similar nature is imposed prior to removal of a record of discipline under this section,

the time for removal shall be comput"i fro- the subsequent disciplinary action. Once removed,

material may be retained in a sealed file, but shall not be considered by the City for any purpose,

except for showing notice of a rule o, poli.y when just cause discipline of an employee is at issue'

secfion 5. Admissibitity of Disciplinary Proceedings.

Materials placed in the personnel record of an employee without conforming with the provisions of

this Article shall not be permitted to be used by ttre city in any disciplinary proceeding involving the

employee. Said materials may be removed earlier upon mutual agreement between the employee

and his/her suPervisor.

Sectfon 6. Retention of Commendations

Wriffen commendations shall become a permanent part of the employee's personnel file, and the

employee shall be furnished a copy of ail such material at the time it is placed in the employee's

personnel file.
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ARTICLE23 - SAFETY COMMITTEE

The bargaining unit shall designate a member and altemate to serve on the City's Safety Committee

without loss of compensationl The city shall conduct the Safety committee in accordance with

Oregon OSHA Regulations.

ARTICLE 24 - GRIEVANCE PROCEDURE

Section 1. Grievance Defined.

A grievance for the purpose of this Agreement is defined as a dispute regarding the meaning or

interpretation of a particular clause of ihis Agreement or change in city procedure which impacts

*ug.r, hours, or working conditions, or an alleged violation of this Agreement'

Section 2. Grievance Procedure

A grievance shall be resolved through the following procedure:

Step 1: In cases involving a complaint by an employee or employees, the representativeof

the Union or the aggrieved employee oiemployees, with or without the presence of the

representative of thJi;nion, shall present the .ornptuint, within ten (10) calendar days after it

arises, to the immediate supervisor in a written or electronic format. The supervisor shall

respond in writing to the grievant within ten (10) calendar days from the receipt of such

grievance.

Step 2: If the grievance still remains unsettled at Step 1 , within ten ( 1 0) calendar days from

receipt of the Step I denial, or within ten (10) calendar days of when a wriffen Step I

response was due from the immediate supervisor, the grievance may be submitted to the

police Chief. The police Chief shall."rpond in writing to the grievant and the union within

ten(10)calendardaysfromthereceiptofsuchStep2grievance.

Step 3: If the grievance still remains unsettled at Step 2, within ten (10) calendar days from

receipt of the Step 2 denial, or within ten (10) calendar days of when a written Step 2

response was due from the Police Chief, the grievance may be submitted to the City

Manager. lf the grievance is not satisfactorily resolved within ten (10) calendar days after

being received by the City Manager, the 
"-ploy.. 

or hisArer designated representative will

notit/ the City Manager of their intent to arbitrate'

Step 4: If the grievance is not settled at Step 3' the Union may file a notice of intent to

arbitrate *re lriJvance with the City Manageiwithin ten (10) calendar days of the date the

decision of the City Manager is due. The parties shall request a list of seven (7)

Oregon/Washinglon arbitrators who are certified from the Oregon Employment Relations

Board and meet or commgnicate within five (5) calendar days after receipt of the list to

select an arbitrator by the method of alternately striking names. The party to strike the first

name shall be determined by the flip of a coin, with each party alternately striking names

with the remaining person being the arbitrator. The cost of the arbitrator's fees and expenses
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shall be paid by the losing party as determined by the arbitrator. Each party shall be

responsible for costs of presenting its own case to arbitration. The arbitrator shall be asked

to render a decision within thirty (30) days ofthe termination ofthe hearing. The decision of
the arbitrator shall be final and binding on both parties.

Secfion 3. Waiver of Timelines, Withdrawal.

Any time limits specified in the grievance procedure may be waived or extended by mutual prior

consent of the parties.

ARTICLE23 - FUNDING

The parties recognize the revenue needed to fund the compensation provided by this Agreement

-rrrib. upp.orr"d by established budget procedures and in certain circumstances by vote of the

citizens. All such compensation is therefore contingent upon sources of revenue and, where

applicable, voter budget approval. The City has no intention of reducing the compensation specified

i"ittis Agreement because of budgetary limitations, but cannot and does not guarantee any level of
employment in the bargaining unit covered by this Agreement, and makes no guarantee as to passage

of such budget requests or voter approval thereof. In the event the City finds it is unable to fund the

economic piovisions of this Agreement, then, at the request of either party to this Agreement,

economic provisions of this Agreement will be reopened for negotiations.

ARTICLE 26 _ SAVINGS CLAUSE

Should any provision of this Agreement be found by a court of competent jurisdiction to be in

violation of uny federal, state or -ity la*, the remainder of the provisions of this Agreement shall be

considered as severable and remain in full force and effect for the duration of this Agreement.

ARTICLE 27 - CONCLUSION OF COLLECTIVE NEGOTIATIONS

Section 1. Completion of Bargaining.

The parties acknowledge that during collective bargaining negotiations, each party has an unlimited

righi and opportunity to make demands with respect to all matters appropriate for bargaining and

have fully settled them for the term of this Agreement.

Section 2. Mid-Contract Changes.

The Agreement may be amended, altered or added to by written agteement of both parties.

Section3. Successorship.'Scope.
This Agreement shall be binding upon the successors and assigns of the parties hereto, and no

provision, term or obligation herein contained shall be affected, modified, altered or changed in any

iespect whatsoever by the change of any kind of ownership, management or govemmental entity of
either party hereto. All terrns and conditions of employment not covered by this Agreement shall
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continue to be maintained as the status quo subject to the Police Departrnent's direction and control
and/or bargaining as required by the PECBA.

Section 4. Gender Neutral.
All reference to employees in this Agreement refers to both sexes and wherever the male gender is
used, it shall be construed to include male and female employees.

ARTICLE 28 _ TERM OF AGREEMENT

Section 1. Term.

This Agreement shall become effective upon execution or July l,20I5,the later, and shall remain in
effect through December 31,2017.It shall be automatically renewed from year to year, thereafter,

unless either party shall noti$ the other in writing not later than July I of the expiring year that it
desires to bargain a successor agreement. This Agreement shall remain in full force and effect during
the period of any negotiations for a successor Agreement.

Section 2. Amendments
This Agreement may be amended at any time by mutual agreement of the Union and City. Such

amendments shall be in writing and signed by both parties.

Section 3. Memorandums

The parties acknowledge the following memorandums:

MOU dated 11-30-2010: Overtime
MOU dated 05-28-2015: Amason Benefit Levels

EXECUTED by the parties on the dates indicated below:

Ronald Verini , Mayor
DAtC 1 -LD IE
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Appendix A
Ontario Police Association Waqe Schedule

<1 Year 1-1%Years 2/z4Yearc
(<13 mos.) (1$30 mos.) (3148 mos.)

$3,992.81 $4,175.41 $4,359.s2
$23.04 $24.09 $25.15

4€Years 8-l2Yeale >l2Years
(4996 mos.) (97-14 mos.) (>144 mos.)

$4,529.69 $4,687.50 $4,851.48
$26.13 527.U $27.99

, &$ 1, Sl{ {i#[ lpe6e],',,1

Police Offtcer

Ordinance Control Officer

Police Support Specialist

Part-time Positions:
Assistant Ordinance Control Officer

Evidence Technician
(.5 FrE)

Police Support Specialist
(.75 FTE)

monthly
hourly

monthly
hourly

monthly
hourly

hourly

monthly
hourly

monthly
hourly

$14.95

$3,204.33 $3,371.08

$18.49 $19.45

$3,536.33 $3,724.12

$20.40 $21.49
$3,854.80 $3,990.01
$22.24 $23.02

$2,763.70 $2,888.67

$15.94 $16.67

$3,019.00 $3,154.68
$17.42 $18.20

$3,295.73 $3,445.69
$19.01 $19.88

$15.69 $16.47 $17.29 $18.16 $19.07

$1,s55.11 $1,624.61
$17.94 $18.75

$1,696.50 $1,772.33

$19.57 $20.45

$1,851.54 $1,934.30
$21.36 $22.32

$2,O72.77

$15.94

$2,166.50 $2,2il.2s
$16.67 $17.42

$2,471.79 $2,5e/..27
$19.01 $19.88

$2,366.01

$18.20

Ontario Police Association Collective Bargaining Agreement
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Ontario Police Association Waqe Schedule
Appendix A

<l Year 1-1% Years 2/z4Yearc 4{ Years 8-12 Years >12 Yeare
(<13 mos.) (1$30 mos.) (3148 mos.) (4$96 mos.) (97-144 mos.) (>144 mos.)

$4,072.66 V,258.92 $4,46.71 $4,620.29 $4,781.25 $4,948.51
$23.50 $24.s7 $25.6s $26.66 $27.s8 $28.s5

$3,268.42 $3,438.51 $3,607.06 S,798.60 $3,931.90 $4,069.81
$18.86 $19.84 $20.81 $21.91 $22.68 $23.4S

.${!t f, ilt8t$&, }

Police Officer

Ordinance Control Officer

Police Support Specialist

Paft-time Positions:
Assistant Ordinance Control Offtcer

Evidence Technician
(.5 FrE)

Police Support Specialist
(.75 FTE)

$2,818.97 $2,W.M $3,079.38 $3,217.78 $3,361.64
$16.26 $17.00 $'t7.77 $18.s6 $19.39

montfily
hourly

monthly
hourfy

monthly
hourly

hourly

monthly
hourfy

monthly
hourly

$3,514.61
$20.28

$15.24 $16.00 $16.80 $17.64 $18.52 $19.45

$1,586.21
$18.30

$1,657.10 $1,730.43
$19.12 $19.97

$'t,807.77 $1,888.57 $1,972.99
$20.86 $21.79 $22.77

s2,114.23
$16.26

$2,209.83 $2,309.53
$17.00 $17.77

$2,413.33 $2,521.23 $2,635.96
$18.56 $19.39 $20.28
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Appendix A
Ontario Police Association Waqe Schedule

<1 Year l-lVzYears
(<13 mos.) (13-30 mos.)

'.t,;",,,,. '; ' 
" ':r":' ,

94Jil.12 $ ,W.'|O
$23.97 $25.06

$4,53s.64 $4,712.69 $4,876.87 $5,047.48
$26.'t7 $27.19 $28.14 $29.12

27z4Yearc 4{ Yeara 8-12 Years >12 Years
(31-48 mos.) (49-S mos.) (97-144 mos.) (>144 mos.)
' :..,:,,,...:.. .i .., ..,Jmnql t, :iFL?{S[ lncn*p],r

Police Officer

Ordinance Control Officer

Police Support Specialist

' Part-time Positions:
Assistant Ordinance Control Offcer

monthly
houfi

monthly
hourly

monthly
hourly

hourly

$3,333.79 $3,507.28
$19.23 $20.23

$3,679.20 $3,874.57
$21.23 522.35

$4,010.54 $4,1s1.20

$23.14 $23.95

$2,875.35 $3,00s.37
$16.59 517.U

$3,140.97 $3,282.13 $3,428.87 $3,584.90
$18.12 $18.% $19.78 $20.68

$15.55 $16.32 $'17.'t4 $17.99 $18.89 $19.84

Evidence Technician
(.5 FrE)

Police Support Specialist
(.75 FTE)

monthly $1,617.93 $1,690.24
hourly E'!8.67 $19.50

$1,76s.03 $1,843.93 $1,926.34 $2,012.4s
$20.37 $21.28 $22.23 $23.22

monthly $2,156.51
hourly $16.59

$2,254.03 $2,355.72
$17.34 $18.12

$2,461.60 $2,571.6s $2,688.67
$18.% $19.78 $20.68
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Appendix A
Ontario Police Association Waqe Schedule

<1 Year l-lTzYearc
(<13 mos.) (1$30 mos.)

. ,.;i@.:1,i8l:I',{e } ,

Police Officer

Ordinance Control Offcer

Police Support Specialist

Part-time Positions:
Assistant Ordinance Control Officer

Evidence Technician
(.5 FTE)

Police Support Specialist
(.75 FTE)

27t.4Yeart 4{ Yearc 8-12 Years >12 Years
(31-48 mos.) (4996 mos.) (97-'14mos.) (>144mos.)

monthly
hourly

monthly
hourty

monthly
hourly

houfi

monthly
hourly

v4,257.97 $4,4s2.70 $4,A49.03 $4,830.51 $4,998.80 $s,173.67
$24.57 $25.69 $26.82 $27.87 $28.84 $29.85

$3,417.13 $3,s%.96 $3,771.18 $3,971.43 $4,110.80 $4,2s.98
$19.71 $20.74 $21.76 $22.91 $23.72 $24.55

$2,%7.23 $3,080.51 $3,219.49 $3,364.19 $3,514.59
$17.00 $17.77 $18.57 $19.41 $20.28

$3,674.52
$21.20

$15.94 $16.73 $17.56 $18.44 $19.36 $20.33

$1,658.38 $1,732.s0 $1,809.16 $1,890.03 $1,974.s0 $2,062.76
$19.14 $19.99 $20.87 $21.81 $22.78 $23.80

montftly $2,210.42
hourly $17.00

$2,310.38 $2,414.62

$17.77 $18.57

$2,523.14 $2,635.95 $2,755.89
$19.41 $20.28 $21.20
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Appendix A
Schedule

i'n S{?rt$d€L

Police Officer

Ordinance Control Officer

Police Support Specialist

Paft-time Positions:
Assistant Ordinance Control Offcer

Evidence Technician
(.5 FrE)

Police Support Specialist
(.75 FTE)

<l Year 1-lTzYears
(<13 mos.) (13-30 mos.)
' 
..,1:' ., , :, ,1 

't,

$4,279.26 V,474.97
$24.69 $25.82

$4,672.28 $4,854.66

$26.96 $28.01
$5,023.79 $5,199.54
$28.98 $30.00

2yl4Yealc 4{ Years 8-12 Years >12 Years
(31-48 mos.) (49.96 mos.) (97-144 mos.) (>144 mos.)

monthly
hourly

monthly
hourly

monthly
hourly

hourly

mon{hly
hourly

$3,4U.22 $3,612.93

$19.81 $20.84

$3,790.04 $3,991.29
$2',t.87 $23.03

$4,131.35 94,276.26
$23.83 524,67

$2,961.97 $3,095.91

$17.09 $17.86

$3,235.59 $3,381.01
$18.67 $19.51

$3,532.17 $3,692.89
$20.38 $21.31

$16.02 $16.81 $17.65 $18.53 $19.46 $20.43

$1,666.67 $1,741.16 $1,818.21 $1,899.48
$19.23 $20.09 $20.98 $21.92

$1,984.38 $2,073.07
$22.90 $23.92

monthfy $2,221.48
hourly $17.09

$2,321.93 $2,426.69
$17.86 $18.67

$2,535.76 $2,il9.13 $2,769.67
$19.51 $20.38 $21.31
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CIS Benefits Program
Summary of Copay Plan Options
Effective January 1, 2015

These medical plans are insurcd by ClS, but administered by Regene BtueCross BlueShield BCBS) of
Oregon. This means that ClS, not Regence BCBS, pays for your covered medical services and
supplres.

cis benefits
www.cisbenef iis.org

Deducffble
Copay Plans Cooav A Gopay B Copay C Cooav D
Individual deductible per calendar year
Maximum family deductible per cabndar year

$250
$750

$500
$1,500

$1,0m
$3,000

$1,500
$4,s00

Maxirnum Co-insurance
{doer not lnclrda dadrcdile or nrursrlrdon ccoerrrl

Category I - Prefened Provider
Category 2 E 3 - Parlicipating & Non-Prefend

$2,000 per personl$4,000 per family
$4,000 per personl$8,000 per hmily

Benefit Featurct Provider Benefit
Cateoory I

Provider Beneft
Category 2 & 3

Prcventive Care Services
Routine well{aby care, physical examinations, health screenings, and
immunizations

100% for Category 1 &2 (deductible waiwd)
60% for Category 3 (after deductible\

Professional Siervices After Deductible - Plan Pays
Office visits for illness of injury, mental/behavioral heatth or substance use
dtsorder @imary @re. qpecra'st, natumpath or urgentlmmdiate 6re @nter)

1@% after $20 copay
Deductible Waived 600/o

Laboratory, radiology, and diagnostic procedures $40O up front allowance: then
80o/o after the deductible 60%

Maiemity care 80% 60o/o

Therapeutic injections including allergy shots 80Yo 60%
Chiropractic and Acupunclure care Available as a ider (see back)

Hoopita UFacility Services After tleducdble - Plan Pays
Inpatient, ouFatient, and ambulatory services 80o/o 600/o

Emergenc'y room care lindudinq professionat chemes) 80o/o ater $100 copay (apay waived if admitted)
lnpatienyoutpatient surgery and surgeon fees 8A% ffiYo
Inpatient mentaUbehavioral heallh & substance use disorder 80% 60%
Skilled Nursing Facility - 120 inpatient day*aaf 80% 60%

Olfier Servicas Afur Deductbb - Flan Pays
Ambulance 80o/o

InpatienUoutpatient rehabilitation - 77 outpatient vistts/year 80% 60%
Habifitation seryices- neurodevetopmentat timitd to dlildren thraugh age 17 8O"/" 60"/o

f9I9 frgnlt' qqry- 1_89-y!!W99r 80To 60%
Hospice - 14 revite dayslrfetime 100%
Durable medical equipment and supplies 80% 60%

Pnacrigtion kdication Benefit At tha Pharmacy {34 day supply)
tember Pays

llail Order Program {90 day supply}
tember Pavs

!1{ iv 4qlo_ed uqlQle_pgr 93 Elqel y_e9J No deductible

Out-ofpocket maximum each calendar year
Copay A & B - S2,500 per person/$7,5@ per family

Copay C - $2,500 per person/96,200 per family
Copay D - $2,500 per person/94,700 per family

Generic drugs $5 copay $10 copay
Prcfened brand drugs $25 cooav $50 copav
Non-Preferred brand drugs $50 cooav $100 copav

This is a summary only. Any emons or omirssions are unintentional. Once enrolled, employees can yiew
their Plan Booklets online at regence.com. 
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CIS Benefits Program
Summary of Dental
Effective January 1,

Plan Options
2015 cis benefrts

www,ci:benefits orcl

Oregon Denbl Services (ODS) -
Thes€ olens ere ins/Jred bv CIS but dministerd bv ODS. fDis means CrS. nof ODS. ,€vs for vour 6vsed *===============ntal *ryits,s and suDDlies.

Benefit Featur€s Plan ll Plan lll Plan lV- Plan V
Maximum Benefit oer calendar vear $1.500 $1.500 $1.500 $2.000

Deductible per calendar year None None $25 per person
(mex 3 Mr femilvl

sz5 per person
(max 3 aet familv)

Class l - Preventive and Diagnostic Services 7o%tffiwx)%!1000a' Tow$oohtwwlffioA' 8006 l0{)%. no dedudible

Glass ll - Restorative, Endodontic and
Periodontic

?0%twwww1000/o' 7 Ao/ot $Oo/ot g%l I 00o/a1 80% 80qlo

Class lll'?- Clowns, lmplants and Brldges 5006 7 On/o Fi}o/o!fioh I 1 Wo/a1 5O"/o 50%

Orthodontic Rider - can be added to any ODS dental plan

Orthodon8a AdulUChild Benetit 50% up to a lifetime maximum of $1,000

' Benefits incteas€ 1Mo eac:|1 calendar year for each @yetd W$n, indivtdualty. f a dentlsf rs sr at leag annually far @vetd seIlyieJs
2 There is a 12 month wating perid for Late Enroltees. A Late Enrctt€€ is anyone not enrolled when initiatty etigibte. Ooes not apply when emplayee
moves to a new CIS bntal plan/camer during own enrotlmenL
"Plan lV terminales 12n12015.

Wif lamette Dental - un&rwritten bv Wtamdte Denla, se/vr'€

Maximum Benefit per calendar year
Ileductible per calendar year

No annual maximum
None

General 0ffice VisiUSpecialty Ofiice Visit $10 copay per C'eneral Office VistU$3O copay per Speoalty Visit

Peven$ve and Diagnostic Services No additional charge

Restorative. Endodontics and PeriodonUcs No additional charge

Prosthodontics (@mplete upper or lower dentuwbidge) No additional charge

Surgicaf Extractions (per tooth) $50

Orthodontia AdulUChild Benefit
Pre€rthodontic services $150 copay'
Orthodontic treatment $1.500 cooav

' Fee credited toward ofthdontic treatment @pay if patient aryts treatment plan.

Kaisef Dental - urderwritten by Kaiser Permanente

Marimum Benefit per calendar year
Deductible per calendar year

No annual maximum
None

Dental Office Visit Charge $10 copay for all visils

Prcventive and Diagnostic Seryiceg No additional charge

Restoratiw, Periodontic, E ndodontics, Simple Ertractions and
Oral Suroerv

No additional charge

ifajor Restorafve Services - indudes crowns. inlays, bndge abttments
and oonttcs

$,45 for each

Removabfe Prosthetics - includes full and pattial &ntures, relines. and
rebasrs

$95 for each partial denture, $65 for each full prosthetic,
$25 for Relines and Rebases

Orthodontic Rider - can be added to Kaiser dental plan

Orthodontic AdutUChild Benefit 50% up to a lifetime maximum of $1 ,000

Disclosure: Ihis is a sumtmry only. Any enorc or omissbns arc unintentional Ance enrdbd, erpbyees can viert
their Plan Bwklet online attre claims dmtnisffior's carrbr nebsite.
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llemorandum of Underctanding

Cityof Ontarlo
&

Ontario Police Association

LizAmason

This agreement is entercd into between the City of Onar{o, herclnafter
"City," and the Ontario PoliceAssociation, hereiuafter'Association'a non-profit
Iabor organization.

The City and Association are parties b a collective bargaining agneemenL

The City and Association aclorowledge that Liz Amason accepted the position
of Police Support Specialiststemmingfromthe transidon of dispatchers movingto
work for Mdheur County. As a result of a prior Memorandum of Understanding
dated fune 30, 2015 regarding dispatctrers, the w4ges and benefits for Amason as a

Police Support Spedalistwas established The parties agree to the fullowing
conditions to dariff bcnefit levels for Amason.

IT ISAGREED:

1. Forthe purpose ofbeneffts,Amason will be considered "fully
beneffted" and receive benefits as if a fuIl time employee, svgn thsugh
Amasonis a0.75 FTE.

2. The benefit rnlues provided in this MOU do not apply to any other
employee who may take the Police Support Specidist position and do
notsetprecedent

3. Ttris MOU is valid thrcughout the duration of Amasort's condnuous
employment as a part time Police Support Specialist witrin the
bargainingunit

Ihe agreement is effective upon execudon by all the pardes below:

Interim CityManager
Bf; VictorGrirnaldo
President OPA

D5-78 7.Dt5



City of Ontarb
Travel Pdlcy

Reuised poposal b OPA: 7-9-15

1.1O Travel and Ercense

The purpose of this pohcy is to establish the guidelines fur officials and empbyees of
fte CiW of Ontario while taveling on 'fficial &.rirress." This policy is applicable to all
City officers and personnel.

The prirnary responsibility for the authenUcaUon of the bavel and all ogenses incuned
on indMdual erpense accounts rests with Depaftment Heads and the City Manager.

l" Definitions

For the punose of this policy, fte fulbrying definitions shall apply:

Approved Oty credit cards shall be ftose cards issued and approved through the Crty
l'lanagpr as valid fur the purpose of billing Ure Cty.

Travel authorization and reimbursement brms arc those approrcd by ilre Crty Manager,
and Finarrce Department. .

Residence shall be the place in which the indhddual has an abode or drclling plre.

L Reimburcabb Trarel Erpenses

Reimbursable tavel oeenses are limited b ftose oeenss authorized and essentlal to
the tansaction of official busirress of the CW. Expenses incuned for the sole berrefit of
the Cfty employee or official, sudr as any type of insunne, travel loan finance dlarges,
pemnal credit card ftes or dues, alcoholic be\rerages, ofta rnealq that portton of rneal
btals in o<cess of the per dlem allowarre, tips in o<cess of the 2006 City established
ma><imum, rnagnzines and other like charges are prohibiEd ftom being paid fur using a
City credit card and shall not be rcimbursed as traveloeenses.

Fxpenses br laurdry serylae ard dry cEaning shall not be onsidered a business
ogense. Irrcklental aounb mt direcfry @naerned with travel (srch as postage, small
emergency supplies, etc.) may be allored when necessary b $e perfurmarrce of
official business while tnveling. These necessary incidental oeenses $all be itemized
on the Tnvel Voudrer wlth reaeipts attaded.

Reimbursements fur iterns other than per diem paid for meals and incillentals will not
be rnade wlthout a valid rcaeipt.
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A Reimbursement When Leaving and Returning The Same Day

Officials and employees will be allowed travel expenses when required to travel away
from their official domicile on City business and returning the same day under the
following situation. When early depafture or late arrival of approved travel was
required to conduct City business, then the City will reimburse for meals and mileage
for official use of a private motor vehicle. The time of departure and return must be
indicated on the Travel Reimbursement Form. Reimbursements will be calculated using
established per diem rates.

4. Items Invoiced to the City

Items which are properly purchased and invoiced directly to the City of Ontario will not
be included on an expense account and are not reimbursable under this policy.

5. Prudent Percon Rule

Employees and officials are expected to exercise the same care in incurring expenses,
as a prudent person would exercise if traveling on personal business.

6. Alcoholic Beverages

Officers and employees shall not incur expenses for the purchase of alcoholic
beverages for reimbursement as a travel expense or payment directly by the City
through use of a City credit card or any other means of purchasing.

7. Meals

If a credit card is unavailable, reimbursement for meals will be on a per diem basis
according to the Federal Per Diem Rates at www.gsa.gov. If meals are included in the
conference fee they are excluded from reimbursement. Any expenses in excess of the
daily amount established by the Federal Per Diem Rate based upon the location of
travel must be approved by the Depaftment Head and the City Manager. In cases
where the employee exceeds the per diem amount with a City credit card, the
employee will be issued a warning and notified of the amount of reimbursement
required and they will be required to issue a check for the amount payable to Visa.

Meals that are paft of an approved seminar, training session, or organization meeting
held in the area will be reimbursed for the actual amount with receipts required. The
reimbursement of meals will be at actual cost when receipts accompany the Expense
Rei mbursement Req uests/Verifi cation Form.

morc: gmob}eqs mav eifpr seet< a ner aiem in
reimbursement..rJpQn receid ard \touGtler lq[
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& Airf,arc, Bus, Rail Trarcportadon, Priyab or City{Irned Vehides &
Rentals

Travel rnay be ammplished W plarre, Eain, bus, priwE or Gtyowned rrehides, rented
@1 or taxi, whidtever me$tod serves the rcquircrnents of Ute Gty moet ecorpmically
and advantageously. Whm an airport is within severfi (70) miles of the emfloyeet
official domlcile or residene, drd transportation b ard ftcm the airport is provirJed W
a family member or friend, the emfloyee may be reimbursed br aubmobile mileage for
up to two (2) round trips. The routing of each bip fur mileage computaUon shall be by
fte mo6t cDmtnon Uaveled route unless unusual circumsftances wanant oUrer bss direct
routes. IndMduals on Gty hsiness $talf use ompetitive picing for aifare, hrs or rail
fransportation, and rcntals.

Air tavel sltotld be paid direcily by Ute Clty and rpt cnarged on a persdlal q€dit card.
Thb pnctie should be fulh,ved to aroid finarrcial gain by the employee through use of
their position relaWe to @uent fller miles or other incenUves offeled by an
employee's personal cr€dit card.

L Aubmobile Rental

Rental cars can only be used when taxis, buses or limouslne servftns are impractical or
for emergency transportation. TfE reason fur using rental cars shouH ammpany
oQense forms. Reeipt is required. The City can make resenrations and stxne
disounts are available. Ttre resenntions should be awardd b the lowest priced rental
company after having r€eived prking from three travel agencies and/or rental
companles. In tfie event of an ernergency, the requircrnent fur three separate quotes
may be waived.

S, @tubmoDihilihageRdmbursemant
For travel in printely orned automobila, mileage allorvance shall be at a ftfie equal to
the IRS standard oeense allourane fur mileage reimbursernnt

Mileage figures lisH on Ure Travel Voudrer should be rurnded b $e nearest whole
mile. Ofter ooenses $.dt as toll drarges br brHge ard hlmpike use ard parking
dtarges will be allored. When nxlre than one (1) person tarrcls in tte same
aubmobile, only the ovttner of the vehlde shall be allored mileage. Miteage reports
must include inbnnatbn br when, where and what type CrtV businecs was discussed.

Under no circumstanoes will an qnploye€ be alffi b pudrrce galine
using tlrc Clffe tar-exernpt ftrel aoount and plae it In a priyab vchich.
This activity is onsirlered a mlsuse of pblk fitnds.
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[L Travel in Cfi-Orned Albmobiles

Expenses for gasolirre, oil, Snge, washirq, grea$rg and offier neaessary seMs will
be allomble as long as ploper recipts are attadre<l b the ereense furm and Clty
purchasing cads are used. In the evsnt an emfloyee is required to incur an ogense
br authorized travel in a Gtyowned vehhlg Ute Gty slrall reimburse that employee for
100% of the costs shouvn on $e rcceipts submitbd br reimbursement upon
au$orization by the rapective Department l-lead.

No offtcial or employee $all be allowed hoEl expenses while in the Crty of his/her
official domicile.

gt Trrol Yordrer Fonrl

The Travel Voucher Form b used br bavel preapprcval and in sihraUors where an
official or employee wants a travels for crty business. If a reimbursement of e><penses is
reque$d, the official will submit the Travel Vorcher and &dr aopes of all receipts
br the period of bavel within seven (7) drys" If o<perses arc paH usir{l a city credit
card, a travel voucher funn along with the receipts should be induded with the credit
card $abment.

gL Trarel Advanqnent

Tlre Cty will py in duane tte bilaying a#:
Please note: A tavel paclct ituCudirp the Tnvel Voudrer furm, the meeting/onferene
prcgram/itirrcrary, and a purdase order fur the advaned ao6ts listed below must be
submltH to fie Accounts Papble Department m laEr tfran 14 days prior to the errent.

a. Colftrene/Tnining Regffibn ftes. Sucfr paynrent will be made by city
sedit ord or mailed direcUy b the organizafion, in order to take adnn@e of earty
registration disounts. This will be done through a purchase order attadred to ste
Travel Voudter Form. A ory d fte registratbn furm desaibing tfre +edfic event mr.rst
be attacied b fie plrchase order.

b. Airfare. Airfrre is nonnally reserved on-line thrwgh the irtemet and pakl with a
City credit card after trad apprwal tre been re@irled.

c. lodgittg. fficials and ernpbpes are to stay in moderably pried (see ihm 5)
establishmmts. L@ing reserv-dbns can be held with the use of a Ctty Crdit Card.
(See Crty Crcdn Card Follcy). Upon reeipt of an apprwed travel rroucter furm and
zupporting docunnnts, a prear.rtfiorizatftrn br a ctty Gdit card ftom the rnel rvq.rH
be cornpleted ahead of time. This preauthorization brm rrrrculd altow use of a crty
cledit card and tre cify official or employee vrould need to adhere b Ute Cify Crcdn
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Card Policy (See section 1.13). The lodging receipt is required to be kept and will be
turned in with the travel voucher.

d. tleal allowance. An advance for the M&IE Allowance, which includes both meals
and incidental expenses, wilf be permitted for meals not provided by the conference or
training as indicated in section 2 above. Only per diem rates as prescribed by the
Federal Government for official travel will be provided for M&IE Allowance. Per diem
rates by location are found at www.gsa.gov.

L4 Reimbursement for ilon-Employee Erpenses

City employees and officials may be reimbursed for travel expenses incurred for other
employees or non-employees provided the specific business reason necessary for doing
so is indicated along with the nams of those involved. This is intended to be used for
those common types of travel situations where it is normal and practical for one (1)
individual to pay for an expense rather than be divided among all individuals. Examples
may be a restaurant bill or hotel charge for which a room was shared.

Reimbursement for spouse expenses at an official business function requires a written
justification pre-approved by the City Manager. This reimbursement is limited to
elected officials and department directors or those designated to represent them and
must be for legitimate business reason where attendance of the spouse is required to
represent the City. City employees and officials may be reimbursed for expenses
incurred by their spouses or other members of their families only as provided for
conceming transpoftation to and from the airpoft, and representing the City at an
official business function.

!f, Telephone

Telephone, telegraph, cellular service oeenses shall be allowed only when necessary
for the transaction of official business. Copies of billing statements must be attached to
the Expense Reimbursement Request/Verifi cation Form,

fQ= Association Officer Erpenses

Occasionally, members of associations are invited to serve in an official capacity in the
association. This type of undeftaking requires the expenditure of time and money, but
often the membership will reflect favorably on the City. The City encourages this
practice by reimbursing them for reasonable o<penses incurred for travel, lodging, and
meals as set fotth herein. At the same time, the City employee has the opportunity to
gain peer recognition and, thus to enhance his or her development.

L7. Out of StaE Travel
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All cx.tt of stab Favel, with the o<ceSion of ldahq must be apprwed by Ute qty
Manager. Alloffier rules apply.

IE Unusual Tril'cl fxpem

The Gty l'lanager may apprne unusml bavel experses not correred by this policy or
modify procedures for tfrc payrnent of trarel ooenses. The need fur reimbursernent of
unustnl fravel openses $all be made in writirg to the Crty Manager with a @py to the
Accounts Papble Clerk.

The CIty uYill nd reimhrrse br ihms porcfiased as sqnenirs (i.e. pens, pencils, shirts,
ball caps, and mugs).
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